"~ | OFFICE OF THE SECRETARY OF STATE
8] APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SccneTany oF STaTe
) J'.,, 7741-.!,-'.\;!- PRaE: v M. ._.‘:!;LEEJ H._::;.‘:L,_.ih;v:;.!! :..f—__h.——_‘ ___‘_‘ ._\..ie,;' . -..,;-"‘j‘ 771#7‘: :___ RECORDS MANAGEMENT DIVISION

] J
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed. orlgmal to :
Department of Archives and History, Records Management Dnnsnon 330 Capltol Avenue Atianta, ‘Georgia, 303.‘.544
Atten*lon Schedu'lng Section ' '

. :a

[ FoR R AGENCYUSE |1, Age?z;}mﬁddres’;mw“ T :':.":'E‘EtnnEcmoﬁﬁuinAGEﬁmf use -
Apnhcatlon Date . e . ,_ : Apphcatlon Number o
o ' - .Com tro‘ller General L o
- s 238pSt te Capitol =~ - v TUTTE 77—' b | 36 S
Application Number I ate Dapl o oo Date Received - Date Cornpleted !
nsurance ivision sz et s iz
u piinn e a UCT H 1977 ! NOV !01977
proe— - == o TDTTTLI L e --%tl-anta'*,ga}_-_ 7= e e oometo - - ==
2. Person to Contact . . Workmg Tltle L e amge e Telephona Number
Ralph w. Tecry ___Ass1stant Chief Deputy Inc__ﬂ(_?grgrgs_s_mner - 65§:_§Q74 _
3 Action Requested 14 Corat ses tamiin o LT we T A
8. [ Estabnsn Retention Schedule; rbcord will continue to accumulate. ite o g
b. * O Dispose of present accumulatron no further accumulatlon ant:cmated e o :_("f, L
| ¢."[ Amend Apphc.utlon No.__ 2% _ Check One: O] Change;” [J' Supercede: 1 Void " o
4. Dafes of Series - 5. Records Series Tide (fo/lowed by title used in office; if different) Teomom o
Earliest Latest S
: Premium Fmance Company_Charter, ... _.and Correspondence Flles
| 1969 tof1977. .. 1 o o o
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The Coinptroller General is responsible for regulating 1nsurence companies and for admmister—
ing insurance-related laws; supervising and licensing loan companies making loans up to
$2,500 or less; enfercing the State's Fise Safety Laws and Moblle Homes:Sates Regulation .=
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Documents relating to:  Ljcensing and regulating Premium Fmance Companies.

Included are:  Applications for Original Certificates of Authority (Form GID-21), Corporate Charter,
Biographical questionnaire (GID-23), Annual Report {GID-24) and Convenience and Vantage
(GID-40). Also Correspondence.
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L . ] 1. Does the record series result in a computer printout?

11 Retention Requirements The following reguires the series td be kept:

a. State Law : ? years. _ d. Audit period o .years.
b. Statute of limitation years. e. Administrative need b .years,
c. Federal law , _ years, {. Federal retention instructions .years.

Attach copy or excerpt of laws or regulatuons Explaln admmlstratwe need.

The Law requires that the companies keep their files 3 years, therefore, we would hke to
have our files available for another 3 yeacs., . .. . . . ... . .
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'O Transfer to State Archlves for permanent retention.
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These instructions apply to all prior and future accumulations of the series.
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